Accounting Introduction Level 2                                2010/11

Adult & Community Education Course Information


	Venue
	Day
	Start Date
	End Date
	Start Time
	End Time

	Havercroft & Ryhill Community Learning Centre 01226 727824


	Tuesday
	14/9/10
	5/10/10
	6 p.m.
	9 p.m.

	Level of Study
	Level 2


	No. of weeks
	4



	Hours per week
	3



	Course Fees
	£22

(You may be entitled to either a free course or support with your fees and other costs.  Please ask at your centre.)

	Additional costs
	

	Qualification aim
	Non-accredited 



	Who is it for?
	This is a taster course for people who want to go on to take the OCR Level 2 Diploma in Accounting and is aimed principally at candidates who have successfully completed the OCR Level 1 Diploma in Bookkeeping course.  



	Course aims
	· Develop an understanding of the principles and practices on which accounting is based

· Develop skill in managing ledgers and processing non-standard transactions

· Develop an appreciation of the breadth of accounting activities

· Develop an understanding of the importance of accuracy and their skill in using and verifying financial information



	Course content
	· Develop knowledge and understanding of journal entries and adjustments.

· Develop the ability to identify different types of errors and to make appropriate adjustments in order to correct errors.

· Produce a revised trial balance using corrected ledger balances.

	Other information related to the course
	There is no formal assessment – your tutor will assess your numeracy skills and give you feedback throughout the course.

Your tutor will advise you on your suitability to progress to the Level 2 Diploma in Accounting.

	What do I need to bring?
	Pen, pencil, note paper, calculator, ruler, correction fluid

	Where next?
	OCR Level 2 Diploma in Accounting



	How to enrol
	Fill in an enrolment form and return to the relevant centre with your payment or proof of benefit.

Alternatively go to the centre to enrol in person.

	Website:
	www.wakefield.gov.uk/education/adulteducation 
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